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How to Forward Gmail to
Office365




Forwarding Gmail to 365

Step 1: Log into your school Gmail account

Step 2: Select the Settings Gear in the top right corner.
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Amy Myers (via Goog. Form shared with you: "YB Spread prefer -"fall™" - Amy Myers shared a form Amy Myers (amyers@johnstown-monroe.com) has invited you to edit the following form: YB Spread pre Aug 1

Step 3: Select See AII Settlngs
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Quick settings X
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Forwarding Gmail to 365 - con'd

Step 4: Select the Forwarding and POP/IMAP tab and click Add

a forwarding address.
Settings

General Labels Inbox Accounts Filters and Blocked Addresses Forwarding and POP/IMAP Add-ons Chat and Meet Advanced Offline

Forwarding: | Add a forwarding address | 2
Learn more :::

Step 5: Type in your Office365 address and click Next.

uration instructions

| ddeforwarding address * I Reminder: Your Office365 usernames usually follow this format:

B8  Please enter a new forwarding email address:

g e ' Last2digitsofgraduationyear lastname first initial @s.jmk12.org
l.e. 26washingtong@s.jmk12.org




Forwarding Gmail to 365 - con'd
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Step 6: Confirm the address in  SemssSssamsTT=TE

@ mail-settings.google.com/mail/u/0/?scd=18mfea=006f41fcffe..

t h e pO p' U p a n d Se | e Ct Pro Ce e d . Forwarding mail to adoty@jmk12.org
>

Step 7: A confirmation message | aqaforwarding address x
Wi” po p_up indicating you must | A confirmation code has been sent to adoty@jmk12.org to verify

! permission.

approve the forward in your | L
Office365 email. | %




Forwarding Gmail to 365 - con'd

Step 8: Log into your Office365
Outlook email account BE Microsoft

(login.microsoftonline.com). Sign in




Forwarding Gmail to 365 - con'd

Step 9: Click the hyperlink in the email that confirms you want
your Gmail to forward to your 365 address.

(#376544693) Johnstown-Monroe Local School District Forwarding Confirmation - Receive Mail from adoty@johnstown-
monroe.com

° Johnstown-Monroe Local School District Team <forwarding-noreply@google.com= ) L o

To: Alicia Doty Tue &/23/2022

adoty@johnstown-monroe.com has requested to automatically forward mail
to your email

address adoty@jmk12.0rg.

Confirmation code: 376544693

To allow adoty@johnstown-monroe.com to automatically forward mail to
your address,
please click the link below to confirm the request:

https://mail-settings.google.com/mail /vf-35 BANGjd I BRMCAELYIL 2WEy B 16)0T jwnw-MN1ANS0yDgsCTHOWEPXAS kvfkoNp-TagMlyl j87i40A2 -Yg2RIInM3:50-5)_13D1pvZ) 1 NhfE
-4a5uHweXs




Forwarding Gmail to 365 - con'd

Step 10: Confirm the permissions one more time.
M (Gmail Cenfirmation

Please confirm forwarding mail of adoty@johnstown-monroe.com to adoty@jmk12.org.

| Confirm | ¢

©2022 Go

Step 11: Celebrate your success!



Syncing
Office365
Email to
a Phone

How to Install School Email
on Persona | Phones




Syncing Office365 Email to a Personal Phone
- iPhone Instructions
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Step 1: Open the . = Step 2: Select
Settings on your

phone and select
Mail.
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Battery Pre
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Contacts Organize by Thread

Collapse Read Messages
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Syncing Office365 Email to a Personal Phone
- iPhone Instructions con'd

Step 3: Addan s | Step 4: Select e
account. Microsoft
| Exchange.
oooooooooooooooo yahoo/
Aol.

ﬁ- Outlook.com



Syncing Office365 Email to a Personal Phone
- iPhone Instructions con'd
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Step 5: Enter w—

your Office365
email address

and change the
description to

School 365. e
Select Next. TT T T ]]e
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2:04+ o LTE @

Step 6: Choose ... :nmessoonieon o ¢
Sign-in and
when a browser
window opens,
enter your
password.
Select Sign-in.

BWE Microsoft

Sign in



Syncing Office365 Email to a Personal Phone
- iPhone Instructions con'd

Step 7: Choose what — — Step 8: Celebrate

permissions you want to give -

tttttttt

to Office365. Make sure Mail =
is allowed (green).

NNNNN

Allowing calendars will
populate your phone calendar
with appointments from

your Office365 calendar.




Syncing Office365 Email to a Personal Phone
- Android Instructions

Step 2: Select
Add Account.
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Step 1: Open the
Settings in your
Gmail or
Samsung email

app.
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Syncing Office365 Email to a Personal Phone
- Android Instructions con'd

Step 3: Select
Exchange and -
Office 365. Then
enter your
Office365 email
address. Select
Next.

Ste p 4: Can'cel [*] Iogin.microsoftonline.com. AA G
Enter your
password

and select
S i g n i n . our account will be remembered

B Microso ft




Syncing Office365 Email to a Personal Phone
- Android Instructions con'd
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Step 5: Accept P — 5 Step 6:

microsoftonline.com

the permissions ~ ©" Celebrate your

adoty@jmk12.org
Permissions requested

requested. success!

M Google LLC #

This app would like to:

v Maintain access to data you have given it access
to

~/ View your basic profile

~ Access your mailboxes

Accepting these permissions means that you allow this

app to use your data as specified in their terms of service

and privacy statement. You can change these permissions
at https://myapps.microsoft.com. Show details

Does this app look suspicious? Report it here

Cancel

Terms of use  Privacy & cookies

< -



